BARNARD CASTLE
PREPATORY SCHOOL

Full Re-opening - Lent Term 2021
Guidance for Parents and Pupils

Return to School – March 2021
Dear Parents and Guardians,
We are absolutely delighted to be able to
welcome all pupils back to Barnard Castle
Prep School on Monday 8th March. This time,
there is a real sense of hope and optimism for
a turning point within the pandemic, and as
ever, I hope this finds you and your families
safe and well, and that applicable members of
your families have received their vaccinations.

Our priority throughout has always been and
remains to be the safety of the whole School
Community. All School staff will continue to
test twice a week using the lateral flow antigen
test supplied by the Government. The testing
of primary pupils is not required. The staff are
excited to welcome returning and new pupils
back to Prep School again.

Continued planning and further works have
been undertaken over the last week to ensure
compliance with the operational guidance
from the Department for Education and
Government. You will be aware however
that this guidance can be subject to change
in a matter of hours and we will therefore
communicate any changes that may be
required to the following guidance by
separate communication. In the pages to
follow however, you will find thorough and
comprehensive guidance as we make a full
return to School.

As always, the wellbeing of the pupils remains
our highest priority and experienced academic
and pastoral staff will be there to support them
at all times. I hope the document gives you
renewed reassurance about the balance we
continue to strike between creating as close
to a normal school environment as possible,
with a need to comply with government
guidance, and ensuring all members of our
community are safe.

Laura Turner
Headmistress

As ever, should you have any concerns or
questions, please do make contact with us.

Protective Measures
We will continue to implement the control measures already in place during the Michaelmas Term with rigour, together with
additional measures required.

Essential measures required include:

Reducing contact (as much as possible) will include:

A requirement that people who are displaying any
symptoms of COVID-19 stay at home

Grouping pupils together in bubbles

Face coverings are used in recommended circumstances

Avoiding contact between groups

Robust hand and respiratory hygiene

Arranging classrooms with forward facing desks

Maintain enhanced cleaning arrangements
Active engagement with NHS Test and Trace

Staff maintaining distance from pupils and
other staff as much as possible

Formal consideration of how to reduce contacts and
maximise distancing between those in School wherever
possible and minimise potential for contamination so
far as is reasonably practicable

The purpose of this document is to reassure parents and pupils of the safeguards we
have put in place to minimise risk and fulfill the above measures where possible.
The latest version of the COVID-19 Risk Assessment can be found on the school website www.barnardcastleschool.org.uk

Stay at Home
The success of the measures in place relies on the
co-operation and support of staff, pupils, parents,
visitors and the wider School community in their
approach to preventing the spread of the virus.
Pupils and staff should not come into School if they
display symptoms of COVID-19 and should follow
Stay at Home guidance which sets out that they
should self-isolate for at least 10 days and should
arrange to have a test.
If the test result is positive, the remainder of the
10 days self-isolation should be completed and the
household members should also self-isolate for 10 days.
Following a negative result, pupils and staff can
return to School when they feel better.
The School requests that we are informed
without delay of a test result. A positive test result
requires actions that will impact the wider School
Community and will require engagement with
the NHS Test and Trace Service and local Health
Protection Agencies.
The School also requests that we are informed if
a pupil is self-isolating due to a confirmed case in
their household.

Symptoms of COVID-19

If you think you might have COVID-19, you can now have a test.
The signs of COVID-19 are:

HIGH TEMPERATURE

COUGH OR SORE
THROAT

LOSS OF TASTE
OR SMELL

If you are anyone you live with has any of these signs,
then you must all stay at home.
You can find out how to get a test and how long you need
to stay at home at nhs.co.uk/coronavirus

COVID-19 Prevention

Symptoms during the
School-Day

WASH HANDS FOR
20 SECONDS

DON’T TOUCH EYES,
NOSE OR MOUTH

PRACTICE SOCIAL
DISTANCING

STAY AT HOME

AVOID CONTACT
WITH OTHERS

KEEP SURFACES
CLEAN

If a pupil develops symptoms during
the day, they will be taken to the
isolation space and parents will
be contacted to collect their child
without delay and arrange for a
test. As previously referred to, test
results should be communicated
to School without delay.

General Health Concerns

Medical Provision

We request that parents take an extremely cautious
approach to sending pupils to School with symptoms of
coughs, cold, flu and seasonal conditions such as hay fever,
however mild, to minimise the potential spread of infection
within School and to wider households.

During the School day we will provide a homely
medicines approach. All Prep School Staff hold a
Paediatric First Aid qualification and teaching staff
will in the first instance assess a child who is feeling
unwell. If the pupil is deemed to be unwell (with or
without COVID-19 symptoms), Mrs Morse will contact
parents to collect their child without delay.
Our Medical Centre staff will predominantly support
the medical needs of our boarding community but
will be on hand to provide care to day pupils in an
emergency.

Hand Hygiene
Pupils will be required to frequently wash their
hands throughout the school day including:

On Arrival
Before and after Break
Before and after Lunch
Before, during and after Sport &
Co-Curricular activities or room
changes
The School has invested in numerous external hand
washing stations throughout the estate in key locations
and their frequent use will become part of every pupil’s
daily routine.
Hand sanitiser is available in every classroom.
Pupils are permitted to bring their own hand sanitiser
to School but should behave responsibly when using it.

Catch it, Bin it, Kill it
The ‘Catch it, Bin it, Kill it’ campaign is promoted
throughout the School estate. Tissues are available
in all classrooms and lidded pedal bins can be found
in all areas of School.

Face Coverings
In primary schools, guidance states that face coverings
should be worn by staff, and adult visitors in situations
where social distancing between adults is not possible
(for example when moving around corridors and
communal areas). Children in primary schools do
not need to wear a face covering. Transparent face
coverings, which may assist communication with
children who rely on lip reading, clear sound or facial
expression to communicate, will be worn whilst
children are in lessons.

If pupils wear a face covering to and from School
because they travel on School transport, they should
store the face covering in a pocket or bag where it
cannot be touched by other people. Disposable face
coverings should be placed in a plastic bag before
being disposed of in a dustbin. This is only required for
children aged 11 and above.

It is important that face coverings are used properly:
Wash hands thoroughly with soap and water for 20 seconds or use hand sanitiser before
putting a face covering on, and after removing it
When wearing a face covering, avoid touching the face or face covering
Face covering should be changed if it becomes damp or if it has been touched
Hands should be washed regularly
Face covering should be washed daily or if it’s not washable, dispose of it carefully
Face coverings must be stored in an individual sealable plastic bag between use
Pupils are asked to behave responsibly when wearing a face mask.

Enhanced Cleaning
All working practices of the domestic services
team have been revised to cater for the enhanced,
frequent cleaning requirements.
Cleaning teams will provide frequent, repeat
cleans in teaching areas, bathrooms and high
usage spaces.
‘Fogging’ processes will be undertaken in
bathrooms, changing rooms, communal spaces
and boarding accommodation on a cyclical basis.
Anti-bacterial products will be available in all
areas of School.
All indoor spaces will be ventilated whilst in
use through the opening of windows and doors
(when appropriate).

Interaction between bubbles will be limited by the
following measures:

Year Group Bubbles
To minimise contact between pupils when at
School, a year group bubble system will operate.
The following bubbles will be created:

Playgrounds will have designated areas for Year Group
Bubbles to enjoy outdoor space
With the exception of Science for Year 3 and above, there
will be limited movement between classrooms and year
group teaching will take place in the same classrooms.
Teachers will move not pupils.

1

Pre-Prep

Large spaces such as the Atkinson Hall, Art Room and
the Library may also be used for large group teaching or
activities in bubbles

2

Year 3 & Year 4

Lunch will be eaten in bubbles with cleaning following
each sitting

3

Year 5 & Year 6

Staff teams will supervise arrivals, departures, break and
lunch times to ensure year groups minimise contact

(Reception, Year 1 & Year 2)

Designated toilets will be allocated to each bubble
Old Courts will be considered to be a household bubble and our boarders
will access their appropriate Year Group Bubbles during a School day.

Social Distancing
Government guidelines state that younger children
will not be able to maintain social distancing and
it is acceptable for the children not to distance.
However, older children should continue to be
encouraged to keep their distance wherever
possible within allocated groups.
We are fortunate that small class sizes allow for
space between desks in many locations and where
possible surplus furniture has been removed to
create further space.
In class, pupils will sit side by side and face forwards.
In the Dining Hall the same will apply.
Staff will continue to be encouraged to maintain
2m social distancing from pupils and other adults,
although it is recognised that this will not be
possible for staff who work with our youngest
pupils.
Teacher desks have all been fitted with protective
screens and the teaching space in each classroom
is marked as a 2m zone.
Assemblies and Chapel will be limited to bubbles.

Catering
The Catering Department will be fully operational when School re-opens and all
pupils will eat in the Dining Hall in their bubbles for a set time, followed by cleaning
before the next bubble enters.
There will be a restricted number of people allowed in the room at any one sitting
and the tables and chairs have been reconfigured to accommodate this.
Refreshments at break time will be distributed in classrooms.

Wraparound Care
Wraparound Care will be available on a limited
basis and must be pre-booked at least 24 hours
in advance.
Should you require use of our Breakfast Club
facility from 7.30am, this will now take place in
the Atkinson Hall with a selection of cereals, toast,
fruit and yoghurts.
After school catering is available until 6pm and a
packed tea will be provided in the Atkinson Hall.
All parents requesting before and after school care
will be asked to confirm that they are happy that
their child will be seated in Year Group Bubbles
but will not be in a physically different location to
pupils from other Year Group Bubbles.
The above measures are required to protect the
resident boarding house bubbles.
We will of course closely monitor and revert to the
Dining Hall when permitted.

Visitors
Visitors (including parents) are respectfully requested
not to enter School without a prior appointment in
order to limit adult to adult contact within School.
Telephone appointments, e-mail and Teams video
calls will be utilised in the first instance.

Transport
All bus routes will operate as normal under a
framework of safeguards. Separate transport guidance
has been issued to parents of pupils travelling by bus.
Transport will operate as normal on all routes.
Seating plans will continue to be in place.

Classroom Resources
Sharing of classroom resources will be limited as much
as possible.
Any shared resources will be cleaned frequently.
Equipment used in practical subjects (Art, DT, Science
and Sport) will be rotated to allow them to be left
unused for a period of 48 hours (72 hours for plastic).

Pupil Equipment

Uniform

Pupils will be expected to bring the equipment and books they need for
that particular day, only.

All children should wear their School
tracksuits and House tops when they are in
School.

Pupils are permitted to bring a School crested bag and coat daily into School.
From Year 2 upwards, pupils should bring a named pencil case that
must be able to fit in their trays. These should contain basic stationery
equipment only such as pencils, ruler, rubber, sharpener, colouring
pencils. We will provide anything else that may be required.
Pupils should NOT share their equipment with other pupils. It can stay
in School or can be brought in daily.
It is essential that pupils bring their own water bottle daily which can
be filled when required at contactless water stations. School no longer
provides branded water bottles.

On PE and Games days, the appropriate
sports kit is permitted along with their full
tracksuits.

Daily Routine
The timing of the school day is unchanged:

Arrival by:

Departure by:

08:45

17:10

An Example Day in Prep School
08:15
08:35

Arrive at School

Prep School Drive

Parents drop children off at
the designated drop off point
and leave promptly

12:50

Registration and
‘Take 5’

Arrival of pupils by bus

13:05

Lesson 5

Wash hands before lessons
Teachers to move to classes

13:40

Lesson 6

Teachers to move to classes

14:15

Lesson 7

Wash hands before lessons
Teachers to move to classes

14:50

Lesson 8

Teachers to move to classes

15:25

Class Time / ‘Take 5’

Wash hands before Wellbeing
activity

15:30
15:40

Collection 1

Prep School Drive

16:35
16:45

Collection 2

Prep School Drive

Classrooms

Wash hands on arrival
Walk up the school drive in
bubbles supervised by Prep
School Staff or monitors. Pupils
enter classrooms through the
designated bubble entrance.

08:35

Registration with Class
Teacher

08:50

Lesson 1

Wash hands before lessons
Teachers to move to classes

09:30

Lesson 2

Teachers to move to classes

10:10

Assembly

By rotation in
designated areas

Wash hands before assembly

10:30

Break

In designated
bubble areas

Wash hands after break

10:50

Lesson 3

Classrooms

Morning Mindfulness

Wash hands before registration
Wellbeing activity

Wash hands before leaving School
Pupils to be brought to collection
points to meet parents in the Prep
School Car Park

Wash hands before leaving School
Pupils to be brought to collection
points to meet parents in the Prep
School Car Park

Wash hands before lessons
Teachers to move to classes
Wash hands before leaving School

11:30
12:00

Lesson 4

Teachers to move to classes

17:00
Lunch

Dining Room and
designated bubble
playground area

Wash hands before lessons

Collection 3
Depart from School

Prep School Drive

Pupils to be walked to Senior
School to take bus home
Pupils to be brought to collection
points to meet parents in the Prep
School Car Park

1

Arrival

All Prep School pupils should arrive and be collected
from the Prep School car park.
Upon arrival, please park your car safely and escort
your child to the clearly marked year group drop-off
point. From there, your child will enter School safely
and head to their classrooms where their teacher
will be waiting for them. There will also be staff or
School monitors supervising the School drive.
We kindly ask that parents promptly depart after
drop off and do not gather on School grounds.
As temperature checks are no longer required, we
do kindly ask that parents do this before you leave
home with your child to ensure they are well enough
to enter the School premises.
Pupils will be asked to wash their hands as soon as
possible when they arrive at one of the hand wash
stations around the site.
Each year group will have their own designated
entrance.
Children utilising the School bus will be greeted
by members of staff and walked safely over to Prep
School.

2

Registration

Registration will take place with class teachers and pupils
will be asked about their home time arrangements. Please
do ensure that all pupils are aware of their collection
arrangements at the end of the School day such as, the
person collecting them and which collection time.

3

Break Time and Lunch

Pupils will be encouraged to spend time within their
bubbles in their designated outdoor space.

4

Departure

At the end of the day, we will follow a similar procedure as the
morning drop off. Parents are requested to enter the School
drive and find a parking bay. We kindly ask that parents only
head to the designated collection area when they see their
child and there is an available space. Social distancing must
be maintained at all times.
As parents can no longer freely access Prep School, we now
have fixed our collection times as follows:

Collection 1

15:30 – 15:40

Pre-Prep (Rec - Y2)

15:40 – 15:50

Pre-Prep (Y3 - Y6)

Collection 2

16:35 – 16:45

All Pupils

Collection 3

17:00 – 17:10

All Pupils

NB. We apologise for any inconvenience but due to bubble and
staffing restrictions, we can no longer escort pupils with
siblings in Senior School over to Senior School car park until
further notice.
Children on buses will be escorted safely over in the usual way.

Co-Curricular Activities

House Competitions and Activities

Activities will begin when we return, albeit in some
cases (principally sport) it may be in an adapted form.
Mrs Bale will provide details of the programme.

The success of our Learning@Home programme demonstrated
that we can maintain our House competitions through innovative
thinking. Social distancing requirements across the House
bubbles will not dampen the traditional Barney House spirit.

Music and LAMDA

Sport

These lessons will be able to recommence upon
return to School:

Games lessons will take place as usual.
Unfortunately, we are still unable to participate in
sporting fixtures. Swimming will commence in the
Trinity Term.

Physical barrier/screen in place between teacher
and pupil.
Wearing of mask/shield by teacher and pupil if
assessment of room space requires this.
All teaching rooms are well ventilated.
Lessons remain at 30 minutes, with a 10-minute
cleaning break in between each lesson.
The teacher will clean down all surfaces using
equipment provided.
Music School will operate on a maximum capacity
basis to minimise contact with Year Group Bubbles.
Further information can be provided by the
Director of Music, Mr Dawson.

Pupil Wellbeing
It is normal for young people to feel worried or anxious at
the moment. We have all experienced sudden changes in our
lives and routines, and we are living with lots of uncertainty.
For some, the coronavirus pandemic may also worsen or
trigger anxieties they were already struggling with.

In addition to pastoral staff, our School Counsellor, Mrs
Thirling, is available to provide confidential support to all
pupils.

Teachers will continue to regularly talk to pupils and ensure
that, should any concerns arise, we work together to support
your child at their time of need. If parents have any concerns
at any time, please contact the School for assistance.

Additionally, our Wellbeing curriculum, will allow our pupils
time to reflect, discuss and acknowledge feelings throughout
the day at regular intervals with their class teacher. This
provision will take place in a variety of forms from talking,
breathing, stretching, relaxing through music and stories
along with personal reflective activities.

Educational Visits

Fire Evacuation

Until further notice the School will not forward plan any
overnight domestic UK or overseas educational visits, nonovernight domestic educational visits or visits from external
speakers.

In the event of evacuation, each year group has been
allocated a socially distanced fire meeting point. Fire
drills will take place in the first week of term and
regularly throughout the academic year.

Other Considerations
Boarders

Outbreak Plan

This guidance should be read in conjunction with the
‘Return to Boarding’ guidance that was issued to all
boarding parents in July.

Two or more confirmed cases within 14 days and an
overall rise in sickness absence of suspected cases,
may indicate an outbreak and the School will work
closely with the local health protection team in
respect of actions required.

Shielding
Shielding advice remains in place for clinically
extremely vulnerable adults (and a small number of
children) until 31st March.

Parents will be kept informed at all times of any
outbreak concerns.

Key Contacts
Headmistress – Mrs Turner
LET@barneyschool.org.uk

Old Courts – Mr Edwards
TSE@barneyschool.org.uk

Deputy Head – Mrs Bale
CLB@barneyschool.org.uk

School Counsellor – Mrs Thirling
DT@barneyschool.org.uk

Academic Deputy Head – Mr Ayres
STA@barneyschool.org.uk

School Independent Listener - Mrs Ewart
07810 087980

Pastoral Deputy Head – Mrs Robertson
RAR@barneyschool.org.uk

School Chaplain - Father Darren
DRM@barneyschool.org.uk

Prep School Office – Mrs Morse
prep@barneyschool.org.uk

ICT Support
ictsupport@barneyschool.org.uk
01833 696040 (please leave a message and contact number)

Bursar – Mrs Metcalf
SMM@barneyschool.org.uk

BARNARD CASTLE SCHOOL
At Barney we are committed to maintaining the highest of
standards in hygiene, health, safety and welfare in order to reduce
and remove the risk of infection.
We are a compassionate and family-focused School, where our
priority is your child’s safety.
We look forward to seeing our Barney Community back
together for the start of a new term.
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